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WELCOME TO ALBAN MIDDLE SCHOOL 
  
 
 
 
 
Dear Parents/Carers, 
 
This handbook has been produced to give you a handy reference point about procedures 
and practices at Alban.  We hope you find it useful and would be grateful for any feedback 
which would help us improve upon the handbook.  If you would  like to comment, an easy 
to complete sheet has been included for your convenience. 
 
 
Yours sincerely 
 
  
  
 
  
 
Mrs Lorraine Dougall 
Headteacher 
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THE SCHOOL’S AIMS 
 

We aim to provide opportunities for the development and fulfilment of all children at Alban Church 
of England Middle School to enable them to realise their potential.   
 
We seek to foster a desire for learning that will help and equip them with the knowledge, skills, 
ideas and feelings necessary to enable a fulfilling and happy life in our society. 
 
Children are encouraged and supported to achieve their best; to be confident to attempt new work 
and activities and to be part of and contribute to the school where there is respect and care for 
others. 
 
In today’s rapidly changing society, we recognise the need to provide children with the skills and 
values which will prepare them for a happy future. 
 
We recognise the vital role parents have in their child’s education.  Parents are encouraged to be 
actively involved in the life of the school and their child’s education.  We welcome parental contact 
with school at any time. 
 
 We endeavour to: 

 

· Encourage each pupil within the Christian environment of the Church of England 
School to develop spiritual awareness and understanding of the significance of 
religion and moral values for both personal growth and for life in a multi-cultural 
society; 

 

· Create a positive, caring, disciplined and stimulating Christian environment so that 
each pupil can develop his/her emotional, intellectual, physical and social abilities 
to his/her full potential; 

 

· Provide each pupil with a variety of educational experiences appropriate to his/her 
needs which will encourage the development of a lively and enquiring mind; 

 

· Encourage each pupil to develop into a self-disciplined, caring person with respect 
and consideration for others and themselves; 

 
Encourage a sense of collective responsibility amongst staff and a sense of commitment to the 
school amongst the pupils, their parents, the school Governors and the community. 
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IMPORTANT DATES 
Thursday 8th October 7.15pm Friends of Alban AGM 
Monday 12th October  School Photographs 
Tues 13th - Mon 19th October  Scholastic Book Fayre 
Friday 16th October Morning Harvest Festival 
Thursday 22nd October 7.00 - 8.30pm Disco 
26th - 30th October Half Term Week  
Monday 2nd November School Closed Training Day 
Thursday 12th November 7.00 - 8.30pm Open Evening for Prospective Parents 

Tuesday 17th November 
10.30-11.30am, 
1.30-2.30pm 

Open Day 

Thursday 26th November 4.00 - 7.30pm Years 7/8 Parents’ Consultations Eve 
Tuesday 1st December 4.00 - 7.30pm Years 7/8 Parents’ Consultations Eve 
Saturday 5th December 11.00am - 2.00pm Christmas Fayre 
Wednesday 9th December 7.00pm Christmas Concert 
Thursday 10th December All Day Years 7/8 ‘Christmas Lecture’ 
 7.00 - 8.30pm Christmas Disco 
Wednesday 16th December 7.00pm Carol Service at All Saints’ Church 
  Christmas Lunch 
Friday 18th December Day Year 5 Pantomine 
  Last Day of Term 

 

Monday 4th January 2010 School Closed Training Day 
Tuesday 5th January   Start of Spring Term 
Thursday 21st January  Years 5 & 6 Interim Reports Issued  
Tuesday 26th January  Years 5 & 6 Parents’ Consultations Eve 
Thursday 22nd January  Years 5 & 6 Parents’ Consultation Eve 
tba School Day Year 5 Greek Day 
tba School Day Year 5 Greek Day 
Thursday 11th February 7.00 - 8.30pm Valentines Disco 
15th - 19th February Half Term Week  
Friday 19th March 7.00 for 7.30 start Quiz Night 
Monday 29th March  Years 7 & 8 Reports Issued 
Wednesday 31st March  Easter Service 
 4.00 - 5.00pm Years 7 & 8 Reports ‘Drop In’ 
Thursday 1st April  Last Day of Term 
 

Monday 19th April  School Closed Training Day 
Tuesday 20th April   Start of Summer Term 
Monday 3rd May School Closed May Day Bank Holiday 
Tuesday 4th May  Morning Year 8 Photographs 
10th - 14th May  Key Stage 2 SATs Week 
Friday 14th - Monday 17th May  Year 5 Field Trip to Norfolk  
Thursday 27th May 7.00 - 8.30pm Disco 
31st May - 4th June Half Term Week  
Friday 19th June School Day Year 8 Careers’ Day 
Monday 21st - 25th June  Activities/Trips Week 
Sunday 20th - Sat 26th June  Year 8 Trip to Blue Peris 
Tuesday 13th July  Morning Field Sports Events 
Wednesday 14th July Morning Sports’ Day Track Events 
Friday 2nd July School Day Transfer Day (Y8 to SUS, Y4 to Alban) 
tba 7.00pm Summer Concert 
tba 7.00pm Music Recital 
Monday 12th July 7.00pm New Intake Evening 
Monday 19th July 4.00 - 5.00pm Years 5 & 6 Reports ‘Drop In’ 
Tuesday 20th July  Leavers’ Disco 
Wednesday 21st July   Last Day of Term 
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THE SCHOOL DAY 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Children should arrive no earlier than 8.40am as su pervision is unavailable 
before this time.  If children go home for lunch th ey should return at 1.15pm.  
Children are not permitted to leave the school site  during the school day 
unless met by a parent for a pre-arranged appointme nt. 
 
 
 
LOOKING AFTER YOUR CHILD 
  
When your child joins the school he/she will be in a mixed-ability class of girls and boys under the 
guidance of their class teacher.  Contact with their class teacher will vary according to which Year 
Group your child is in.  However, if any problems should arise your first p oint of contact would 
be with the class teacher.  
 
All staff are part of a Year Team which has a Year Leader who takes overall pastoral responsibility 
for all pupils in their Year Group.  We see this link as a two-way process and we may, from time to 
time, contact you for further sharing of information as well as you contacting us. 
 
No matter how big or small a problem may be, we are always available to talk, although prior notice 
is much appreciated. 
 
It is vital that we have a means of contacting pare nts during the school day.  
Please ensure that if your contact details change, you inform the school 
office and update the contact information in your c hild’s diary. 
 
 
 

 

   8.50 am Pupils’ Entry to School/Registration/Assembly 

   9.15 am Lesson 1 

 10.15 am Break 

 10.30 am Lesson 2 

 11.30 am Lesson 3 

 12.30 pm Lunch 

 13.25 pm Pupils’ Entry to School/Registration 

 13.30 pm Lesson 4 

 14.30 pm Lesson 5 

 15.30 pm Pupil Dismissal 
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STAFF 
 

Mrs L Dougall   Headteacher 
Mr C Chipperton   Deputy  Headteacher   
Mrs N Frew   Assistant Headteacher: KS3 Science Co-ordinator 
 

Miss E Albone   Year 5 Class Teacher; English 
Mrs V Birley   Year 6 Class Teacher; Maths 
Mrs B Boland   Year 7 Class Teacher; FTT 
Miss H Bradley-Jones  Drama Co-ordinator; Year 6 Class Teacher; English 
Mr K Campion    Head of Year 5; Design and Technology Co-ordinator 
Mrs F Catlin   Science Co-ordinator; Year 6 Class Teacher 
Mrs S Doris   Year 5 Class Teacher; Science 
Miss K Finch   Year 5 Class Teacher 
Mrs D Gatehouse    English Co-ordinator; Year 6 Class Teacher; French 
Miss A Hobday   Year 7 Class Teacher 
Mr P Hanafey   RE Co-ordinator; Year 5 Class Teacher 
Mrs M Harries   Year 5 Class Teacher; English 
Miss S Higgins   PE Co-ordinator; SSCo; Year 8 Class Teacher 
Mrs L Hurford   SEN Co-ordinator 
Mr G King   Music Co-ordinator; Year 8 Class Teacher 
Mr A McMulkin   Assistant Head of Year 7; PE 
Mr P Martin   ICT Co-ordinator; Year 8 Class Teacher  
Miss F Maryan   Mathematics Co-ordinator; Year 7 Class Teacher 
Mr M Nicholson   Geography Co-ordinator; Year 8 Class Teacher 
Mrs R Price   Year 5 Class Teacher; History 
Mrs C Richardson  Head of Year 7; History Co-ordinator 
Mrs L Turner   Head of Year 8; Art Co-ordinator 
Mr M Warden   Head of Year 6; French Co-ordinator 
Mrs M West   Year 8 Class Teacher;  
 

Mrs A Batty   Teaching Assistant 
Mrs L Chappell   Teaching Assistant 
Mrs A Dummer   Cover Supervisor 
Mrs S Farooqui   Cover Supervisor 
Mrs S Gibbon    Teaching Assistant 
Mrs S Gledhill   Teaching Assistant 
Mrs L Graham    Teaching Assistant 
Miss K Humm   Teaching Assistant  
Miss J Johnson   Teaching Assistant 
Mr A McMurray   Behaviour Learning Mentor 
Mrs J O’Neil   Teaching Assistant 
Mrs A Reed   Teaching Assistant 
Mrs H Shawl   Teaching Assistant 
Mrs N Woodhouse  Teaching Assistant 
 

Mrs M Dawson   School Manager 
Mrs S Brooks   Science Technician 
Mrs V Christie   Network Manager 
Mrs A Donoghue   Pastoral Assistant 
Mrs S Fallow   Assessment Assistant 
Mrs L Goodwin     Finance Assistant 
Mrs L Hamblin   School Secretary 
Mrs J Moss   Library & Resources 
Mrs W Rogers   Design & Technology Technician 
Mrs J Sullivan   General Assistant 
Mr L Thorogood   ICT Technician  
 

Mr F Sherratt       Catering Manager 
Mrs L Gaylor       Catering Assistant 
Mrs T Beattie   Catering Assistant 
Mrs J Ayers    Midday Supervisor 
Mrs L Burnage   Midday Supervisor & Cleaning Staff  
Mrs P Bye   Midday Supervisor 
Mrs M Donaghey   Midday Supervisor 
Mrs E Follington   Midday Supervisor & Cleaning Staff  
Mrs J Green   Midday Supervisor 
Mrs J Torr   Midday Supervisor 
 

Mr A Wood   Site Manager 
Ms G Moloney   Cleaning Staff 
Miss N Phalasuk   Cleaning Staff 
Miss D Rogers   Cleaning Staff 
Mr R Smith   Cleaning Staff 
Miss S Smith   Cleaning Staff  
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THE GOVERNING BODY 
 

  

  Chair of Governors:  Mr Paul Keeble  (Foundation) 

  Vice Chair:   Rev Peter Littleford (Foundation) 

  Incumbent:   Rev Margaret Marshall 

  Foundation Governors:  Mrs Jill Barrell 

     Mr Kevin Burns 

     Mr Martin Darlow 

     Mrs Bettina Mitchell 

     Mr Paul Tingey 

     Vacancy                                         

  Local Authority Governor: Vacancy                                                               

 Parent Governors:  Mr Alan Tait 

     Vacancy 

 Staff Governors:  Mrs Fiona Catlin 

     Mr Chris Chipperton 

     Mrs Lorraine Dougall (Headteacher) 

     Mr Lee Thorogood 

          Clerk to the Governors:                  Mrs Anne Thomas 

 
 
The Governing Body meets regularly to review and discuss all aspects of the life of the school.  They 
fully endorse the curriculum offered to the children and make regular visits to the school to monitor 
progress and developments. 
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ALBAN PUPIL FORUM (APF) 
 
This is an elected pupil council with representatives from each class.  Their discussions cover a 
variety of aspects of school life.  Issues raised at meetings are brought to the attention of the school’s 
management team and Governing Body.  The APF have been instrumental in bringing about changes 
at Alban, eg. the wearing of polo shirts during the summer months. 
 
 
 
ASSEMBLIES AND COLLECTIVE WORSHIP 
 
As a church school, we believe that it is important for the school community to gather together both to 
celebrate pupils’ achievements and to give the opportunity to take part in collective acts of worship.  
To enable this there are regular assemblies for year groups, Key Stages and the whole school.  On 
occasions these assemblies are enhanced by being led by visitors.  When no other act of collective 
worship is taking place, ‘Thought for the Day’ forms part of the start of the day for pupils in each class.   
 
At times of significant festivals such as Harvest, Easter and Christmas, pupils go to All Saints’ Church, 
Great Barford in order to worship together.  Alban pupils also take part in events organised by the 
Diocese in the Cathedral and Abbey Church of St Alban. 
 
 
 
ATTENDANCE AT ALBAN 
 
Parents have a responsibility to ensure that their children attend school and are asked to remember 
the following points: 

 

····    Pupils should attend school unless they are ill. 

····    Please inform the school about absence due to illne ss as soon as possible  -  we would be 
grateful if you would leave a message on the answer ing service.  If you don’t phone us we 
will phone you. 

· On their return to school, pupils must bring a signed and dated note which gives the reason for 
their absence.  There are “absence slips” at the back of the pupil diary for parents’ convenience. 

· Please try to avoid making appointments for pupils during school hours. 

· Please seek the school’s permission for any leave of absence not due to illness. 

· Please try to avoid absences when your child is preparing for or taking important tests. 

· If you require clarification or advice or if you are having any difficulty please don’t hesitate to 
contact the school.  If the school is unable to help, the Educational Welfare Officer (EWO), 
Gemma How, is always prepared to listen and wherever possible give sound advice.  The EWO 
can be contacted on 01767 210000. 

· In the event of persistent non attendance the Educational Welfare Officer will visit the parents to 
establish whether legal proceedings need to be taken. 

· You have a vital role to play in helping the school maintain a high level of attendance. 

 
The School and Governing Body place great importance upon regular attendance.  At the end of the 
school year pupils who have had no absences will be presented with a certificate by the Chairman of 
Governors, recognising this important achievement. 
 
Under current regulations the school is responsible for classifying the absences of pupils and 
“authorising” them where appropriate.  All other absences are considered to be 
“unauthorised” (truancy) even if they occur with parental knowledge.  
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Absence is “authorised” when: 

· a pupil is prevented from attending due to illness or an unavoidable cause. 

· the day of the absence has been exclusively set apart for religious observance by the religious 
body to which a parent belongs. 

· transport provided by the Local Education Authority is unavailable. 

· a pupil is attending a funeral or during the period following the death of a close member of the 
family. 

· attending an interview. 

· involved in a public examination (e.g. music). 

· attending medical (including dental) appointments although it is hoped that these would be 
arranged out of school hours whenever possible. 

 
Registers are called at the start of the school day (8.50am) and pupils present marked as such.  All 
other pupils will be marked absent. 
 
Pupils arriving after the registers are “closed” at 9.00am and before 9.15am will be marked in as late by 
the office and a written note, from the parents, will be required to explain why the pupil was late. 
 

(Where late arrival is due to transport provided by the Local Education Authority the absence will be 
treated as authorised and no note will be required.) 

 

 
HOLIDAYS IN TERM TIME 
 
Parents are entitled to request leave of absence of  up to 10 school days, once during an 
academic year for an annual holiday.  The 10 days m ay not be spread over more than one 
holiday absence.  The Department for Education and skills expect schools to actively discourage 
holidays during term time because of the impact this has on children’s education. 
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BEHAVIOUR 
 
 
SCHOOLWORK 
 
Pupils are expected to: 

· Work to the best of their ability. 

· Listen to and follow instructions given by members of staff (and year 8 duty pupils). 

· Be properly equipped for all lessons. (see list of equipment) 

· Arrive at lessons on time and ready to start. 

· Complete and hand in homework on time. 

· Correct mistakes in written work with a pencil line.  Correction fluids (Liquid Paper, Tipp-ex) must 
not be used. 

 
 
EQUIPMENT 

 

Children need to come to school with the correct equipment.  We expect each child to have Berol 
handwriting pens (or similar fibre tip pens) pencils, ruler, rubber and calculator.  Colouring pencils are 
also helpful.  Bags should be of reasonable size. 

 

BEHAVIOUR 

Pupils are expected to: 

· Be respectful and considerate to all members of the school and its visitors. 

· Be honest, truthful and trustworthy. 

· Respect other people’s belongings and not touch, borrow or take their property (without the 
owner’s permission). 

· Respect school property. 

· Be responsible for property.  Keep it in a classroom drawer or bag.  When necessary bags should 
be stored on coat racks.   

· Behave in a good manner when representing the school in public places    e.g. trips, fixtures, 
performances, travelling to and from school (see expectation of behaviour on buses). 

· Not to bring any of the following to school;  chewing gum , jewellery (one stud only in each ear 
may be worn), personal stereos. 

· Under no circumstances should any of the following items be brought into school;  Knives, 
cigarettes, lighters or any illegal substances. 

· Remove earrings for lessons of PE, Games and Technology. 

· Mobile phones must be switched off at all times on the school premises. 
 
 
SCHOOL ENVIRONMENT 
 
Pupils are expected to: 

· Eat all snacks outside the school building except during wet breaks when they may be eaten in 
wet break areas.  Anything bought from the kitchen must be consumed in the hall. 

· Walk on the left hand side in corridors and on the staircases. 

· Line up quietly and in single file when waiting. 

· Sit on chairs properly.  Desks/benches should not be sat on. 

· Be outside on the playground (or field when the weather allows) unless there is a valid reason to 
be inside the school building or other areas of the school. 

· Use the litter bins available; look after the school environment both inside and outside. 
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REWARDS  -  used to encourage and praise good work, behavi our, participation and helpfulness. 
 

PRAISES 

Awarded in the back of the pupil diary 

Praises can be exchanged by pupils for vouchers which can then be used to purchase stationery/privileges. 

 

AWARDS 
 

CHAIR OF GOVERNORS AWARD 
Presented to the pupil who has made a significant contribution to  

school life in the current academic year. 
 

ATTENDANCE AWARD  
Presented termly for full attendance. 

 
ANNUAL AWARD FOR ATTENDANCE 
Presented for full attendance all year. 

 
SUBJECT AWARDS 

For effort and achievement in a particular area of the curriculum during the year. 
 

READING/TABLES CERTIFICATES 
Presented termly in Years 5 and 6 to pupils who have maintained a good reading  

and tables record. 
 

PE AWARDS 
Presented termly to a boy and girl in each year group, in recognition of their  

contribution in Physical Education. 
 
 

COMMENDATIONS 
 

HEAD OF YEAR COMMENDATIONS 
Awarded twice a year to pupils with good interim and annual reports and who show  

consistently high levels of endeavour in their lessons. 
 

HEADTEACHER COMMENDATIONS 
Awarded at the end of the year for an excellent annual report and consistently  

excellent levels of endeavour in their lessons. 
 

PRESENTATION OF COMMENDATIONS AND AWARDS 
These take place at the end of year assembly.   

In addition, Head of Year commendations are also presented at the  
whole school assembly in December.  Attendance and PE awards  

are presented at the end of term assemblies. 
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SANCTIONS  
 
 
WRITTEN WARNING: 1 or 2 warning points issued when a verbal warning has not succeeded in 
   pupils modifying their behaviour or for isolated instances of unacceptable 
   behaviour eg eating in class, misuse of school equipment, calling out in  
   lessons. 
 
LUNCHTIME DETENTION:   issued to pupils who have accumulated 4 warning points.  A second 
   detention is issued to pupils who have accumulated 8 warning points.   
   Lunchtime detentions are also issued for isolated incidents of misbehaviour 
   eg rudeness to staff or hitting another pupil. 
 
For the majority of our pupils, receiving a written warning or a lunchtime detention is sufficient impetus 
for them to modify their behaviour.  For the minority of pupils who find it less easy to conform to the 
school’s code of conduct, more serious sanctions and behaviour monitoring cards are used to bring 
about the required level of behaviour. 
 
 
AFTER SCHOOL DETENTION:  3.30 - 4.30pm (minimum 24 hours notice to parents.) issued  
   to pupils who have accumulated 12 warning points or for more serious  
   breaches of the  school’s code of conduct.. eg Stealing, using a mobile phone 
   in a lesson. 
 
ISOLATION:  Pupils whose behaviour disrupts the learning of others, spend a period of time 
   working individually with our Behaviour Support Manager in the behaviour 
   support unit. 
 
 
MONITORING/MODIFYING BEHAVIOUR CARDS:  
 
GREEN MONITORING CARD: Issued when pupils have accumulated 8 warning points.  The card is 
   used to monitor a pupil’s effort and behaviour on a lesson by lesson basis for 
   a period of up to 3 weeks. 
 
ORANGE TARGET BOOKLET:   Issued to pupils who have accumulated 16 warning points.  This 
   booklet contains specific targets regarding a pupil’s behaviour and is used to 
   monitor a pupil’s adherence to these targets for a period of up to 4 weeks. 
 
RED REPORT CARD: Issued when pupils have accumulated 24 points.  The card is used to monitor 
   a pupil’s effort and behaviour on a lesson by lesson basis.  Pupils who  
   continue to misbehave in lessons while using a RED CARD will be withdrawn 
   from lessons to work in isolation in the behaviour support unit. 
 
 
Pupils whose behaviour is being monitored using any of these cards have the ability to redeem 
warning points by demonstrating consistently good behaviour and effort. 
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BULLYING  -  A POSITIVE RESPONSE 
 

Often when a school makes a positive response to bullying there is a tendency for parents to perceive 
that there is a problem with bullying within that school.  At the outset it is possible for us to say that at 
Alban bullying is not a big issue. 
 
At Alban we have always taken a positive response no matter how small the issue may seem.  
 
WHAT IS BULLYING? 

 

Bullying is the repeated action by those in power over another individual with a wilful, conscious desire 
to hurt, threaten or frighten someone.  It can be a physical (hitting, pushing etc.), social (excluding some-
one from your group etc.), psychological (ignoring, funny looks, taunting etc.), verbal (name calling, 
spreading rumours).  Other forms of bullying might include interference with personal property, extortion 
etc. 
 
WHAT TO DO 

· Sit down with your child and talk through the situation. 

· Calmly reassure your child of your support and the school's support.  

· Believe what your child is saying. 

· Gently find out the facts 

· Talk to your child's CLASS TEACHER or HEAD OF YEAR and explain your suspicion or concerns.  
Arrange a meeting. 

· Reassure your child that the school will treat the problem seriously and in confidence.  

· If the problem persists the Head of Year will refer the matter to the DEPUTY HEADTEACHER who 
will talk to all persons concerned.  If thought necessary, sanctions will be explained to bully and the 
victim.  Parents will be informed and possibly asked to attend a meeting at school.  The situation will 
be reviewed from time to time. 

 

 

 
‘CHARGING’ FOR SCHOOL ACTIVITIES 
 
CHARGING AND REMISSIONS POLICY  
 
The Governors of the school believe in the value of extra-curricular activities.  These include trips and 
visits, sports fixtures and tournaments, musical events and visiting theatre groups.  Pupils should have 
as wide as possible access to such activities regardless of their ability to pay.  However, the school’s 
budget cannot meet the costs of these activities. 
 
 Charges will be levied for the following (on a cos t basis) 
 

  1. Trips/Activities taking place outside of school hours, e.g. evenings, weekends, holidays. 
  2. Cost of board and lodging on residential trips taking place largely during  
   school time. 
  3 The total cost of any trip/activity organised by an outside agency. 
  4. Instrumental music tuition by peripatetic teachers -  
   £66 per term for a shared lesson. 
   £99 per term for an individual lesson lasting 20 minutes. 
   £148.50 per term for an individual lesson lasting 30 minutes. 
  5. Entrance fees for public examinations in Music (on a cost basis). 
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VOLUNTARY CONTRIBUTIONS WILL BE REQUESTED FOR THE F OLLOWING: 
 
 

  1. Trips taking place within the school day/week 
   Cost of travel, entrance fees and any other activities. 
  2. Activities at school for which charges are levied on the school,  
   e.g. visiting theatre companies.  
  3. Parents will be informed by letter, about a planned activity, its educational value     
   (where appropriate) and the voluntary contribution required so that the activity/       
   fixture can take place.  No pupil will be left out as a result of inability to pay.  Should  
   parents of the pupils involved not contribute the required amount, the activity/fixture  
   may well not take place for any of the pupils/team. 
  4. In some cases the cost may be subsidised from the School Fund or money raised  
   by the Friends of Alban.  The requested contribution will, therefore, only cover part  
   of the true cost.   
  5. Parents may be requested to make a contribution towards the cost of repair or       
   replacement of school equipment or books damaged or lost by their child.  This will  
   be dependent on the nature of the damage. 
  6. Match fees for sporting activities, away matches only when a coach is required for 
   transport.  
  
 
REMISSIONS 
 
For residential trips arranged through the county, ie Year 8 Trip to Blue Peris, it is sometimes possible to 
claim back from the Local Authority the charges for board and lodgings for those pupils whose parents are 
in receipt of Income Support or Family Credit. 
 
For residential trips arranged by the school parents may apply, in writing, to ‘The Holyoake                            
Trust’ c/o Alban Middle School for  financial assistance. 
   
 
JAMES HOLYOAKE MEMORIAL TRUST 
 
The Trust shares with the ‘Friends of Alban’ the aim of providing tangible support for the pupils of the 
school.  The Trust will seek to meet the financial needs of any pupil which may arise, particularly in relation 
to educational visits, enabling them to share fully in the life of the school.  Correspondence for the Trustees 
can be addressed to them c/o The School Office.  The Trustees are Mr Chris Chipperton and Reverend 
Barbara Ebeling. 
 
In the event of any financial problems the Headteacher, in strictest confidence, will be available to discuss 
ways in which the requested contribution could be remitted. 
  
 
 
EDUCATIONAL VISITS 
 
Educational visits are organised to support and extend the work in the classroom.  Opportunities include: 
visits to Museums; Randall’s Farm places of worship and theatre productions. 
 
Further activities include the provision of residential activities, for example, the Year 6 French Trip to 
Normandy; Year 7 visit to Amsterdam and the Year 8 activity week to Blue Peris Outdoor Centre in North 
Wales.  
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ANNUAL VISITS FORM 
 

As part of the school’s curriculum it is sometimes necessary to make visits within the locality of the 
school.  These include short, low-risk visits that occur during the course of the school day, which are 
seen as part of the school’s routine activities involving local excursions on foot during school time.  
These include cross country, visits to the Parish Church, Geography Field Work activities, etc.) 
 
Such routine visits will, of course, be supervised in line with the Bedfordshire County council Policy 
Document on Educational Visits and Journeys (Published summer 2003). 
 
For pupils to participate in any activities outside  of the school grounds, 
parents must have signed the parental consent form.   These forms are issued 
to parents in September of each year. 
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CURRICULUM 
 
 
The NATIONAL CURRICULUM is made of: 
 
 

5 (NEW) CORE SUBJECTS: English, Mathematics, Science, Religious Education and 
    Information and Communication Technology  
 

7 FOUNDATION SUBJECTS: Art, Geography, History, a Modern Foreign Language 
    (French), Music, Physical Education  and Technology. 
 
  

Additionally, there is Personal, Social, Health and Citizenship Education. 
 
 
These subjects are broken down into attainment targets, programmes of study and assessment 
arrangements in relation to FOUR Key Stages. 
 
                       Key Stage                    Age                   Year Group 
                              1                          5  -  7                     1  -  2 
                              2                          7  -  11                   3  -  6 
                              3                        11  -  14                   7  -  9 
                              4                        14  -  16                 10  - 11  
 
Pupils in the middle school are in Year Groups 5, 6, 7 and 8 and so are involved in Key Stages 2 
and 3. 
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CURRICULUM 
 
ENGLISH 
 
Within the English department we seek to develop fully the individual child’s power of expression and 
response in speaking and listening, reading and writing, to enable children to become confident in their use 
of language. 
 
The National Literacy Strategies at Key Stages 2 and 3 provide the framework of our schemes of work.  
They include a balance between the teaching of language and literature and provide the children with 
access to a wide variety of both non-fiction and fictional texts.  Our lessons are varied to ensure pupils are 
given the opportunity to become competent at writing for a range of purposes and audiences, to become 
confident contributors to discussions and to encourage a love of reading. 
 
A range of text books are used to support pupils at all levels of ability as they progress through the school.  
Pupils’ progress is monitored and developed using a variety of techniques. 
      

At Alban we feel that English is not just about studying books.  Drama is incorporated within English lessons 
in all year groups.  We also have visits to the theatre and invite touring theatre groups to perform in school.  
Furthermore, we aim to provide opportunities to have visits from authors and poets to share their experience 
and offer invaluable advice about the writing process.  
 
At lunchtimes there are opportunities for pupils to attend clubs.  These include additional time for those who 
enjoy writing or who find reading and discussing books pleasurable. The library is also available for pupils to 
borrow both non-fiction and fiction books or to use the area for personal study time. 
 
All children have access to computers which gives them experience of developing their word processing 
skills, enhancing spoken presentations using multimedia as well as creating opportunities to use other 
language related software. 
 
Above all, the English department aims to motivate all pupils through a provision of a balanced and regularly 
updated curriculum which challenges pupils of all abilities, thus enabling them to achieve their full potential. 

  
YEAR 5 ENGLISH SUMMARY -  Pupils will study a varied programme of English Language and Literature 
designed to consolidate and develop their abilities across the range of the National Curriculum Attainment 
Targets.  This is in line with the National Curriculum at Key Stage 2. 
 
These targets are Speaking and Listening, Reading, and Writing, (which includes spelling and handwriting), 
thus giving a broad and balanced curriculum. 
 
Drama is also part of the English Curriculum, taking place where it is appropriate to individual classes. 
 
Activities will be based on thematic approaches and a book study.  We have a strong emphasis on 
strengthening and extending the pupils’ command of basic punctuation, grammar and spelling. 
 
The curriculum will be delivered in a variety of ways as laid down in the recommendations of The National 
Literacy Strategy.  This ensures that a suitable approach is used to teach specific aspects of the curriculum. 
 
Pupils will revise and consolidate the basics of sentence construction and are taught to enlarge their 
vocabulary.  Writing for different purposes includes stories, letters, posters and invitations.  The Reading 
curriculum includes whole class readers, group reading and individual reading.  Pupils will be encouraged to 
develop their presentation of language, to speak clearly and loudly and place emphasis on the 
pronunciation. 
 
Pupils will be encouraged to discuss issues with others whilst the teacher guides and leads the groups.  
Regular spelling exercises are carried out during Literacy. 
 
All pupils will be taught to write in a cursive and fluent style. 
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YEAR 6 ENGLISH SUMMARY -  Pupils will study a varied programme of English Language and Literature 
designed to consolidate and develop their abilities across the range of the National Curriculum Attainment 
Targets.  This is in line with the National Curriculum at Key Stage 2. 
 
These targets are Speaking and Listening, Reading and Writing (including spelling and handwriting), thus, 
giving a broad and balanced curriculum. 
 
Drama is also part of the English Curriculum, taking place where it is appropriate in individual classes. 
 
We follow the recommendations of The National Literacy Strategy and a strong emphasis is placed on 
consolidating and extending the children’s command of basic punctuation, grammar and spelling.  Regular 
reading for both pleasure and information is actively encouraged both in school and at home.  Regular 
spelling tests will be given to aid progression and the expansion of vocabulary practice. Pupils will be taught 
to write in a cursive and fluent style. 
 
The curriculum will be delivered in a variety of ways, thus ensuring a suitable approach is used to teach 
specific aspects of the programme of study. 
 
Pupils will be encouraged to explore their own preferences in reading and to visit the well – stocked library to 
choose both fiction and non-fiction. 
 
At the end of Year 6, all pupils will be expected to sit the Statutory Key Stage 2 National Tests in Attainment 
Targets 2 and 3 (reading and writing). 
 
 
YEAR 7 ENGLISH SUMMARY -  Pupils will study a varied programme of English Language and Literature 
designed to consolidate and develop their abilities across the range of the National Curriculum Attainment 
Targets.  This is in line with the National Curriculum at Key Stage 3 Literacy Strategy. 
 
These targets are Speaking and Listening, Reading and Writing (which includes spelling and handwriting), 
thus giving a broad and balanced curriculum. 
 
Drama is also part of the English Curriculum, taking place where it is appropriate in individual classes. 
 
Activities will be based on thematic approaches and Book Studies. We have a strong emphasis on 
strengthening and extending the children’s command of basic punctuation, grammar and spelling and pupils 
will be taught to tackle material which will stretch them and expand their literacy awareness. 
 
The curriculum will be delivered in a variety of ways including group work, whole class teaching and individual 
research.  This ensures that a suitable approach is used to teach specific aspects of the curriculum. 
 
Pupils will be encouraged to develop their own writing style and expand their skills into other modes of 
informative writing and writing for particular audiences. 
 
Regular visits to the school library will be encouraged and pupils will be expected to broaden their reading 
horizons and explore some of the more mature books in the school library. 
 
 
YEAR 8 ENGLISH SUMMARY  -  Pupils will study a varied programme of English Language and Literature 
designed to consolidate and develop their abilities across the range of the National Curriculum Attainment 
Targets.  This is in line with the National Curriculum and Literacy Strategy at KS3.  These targets are 
Speaking and Listening, Reading, Writing (including spelling and handwriting) and give a broad and balanced 
curriculum. 
 
Drama is also part of the English Curriculum taking place where it is appropriate to individual classes. 
 
Activities will be based on thematic approaches and are also linked to literature across the school.  We have 
a strong emphasis on strengthening and extending the children’s command of basic punctuation, grammar 
and spelling. 
 
The curriculum will be delivered in a variety of ways including group work, whole class teaching and individual 
support and research.  This ensures that a suitable approach is used to teach specific aspects of the 
curriculum. 
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Pupils will be given more responsibility for their own reading development and encouraged to read a 
range of material to inform and entertain. 
 
All language will be taught in order to build upon previous experience and extend existing skills and 
talents.  We will aim to provide a curriculum for all children where strengths can be encouraged and 
developed and weaknesses identified and remedied. 
 
 
MATHEMATICS 
 
Mathematics is the means of looking at the patterns that make up our world and the intricate and 
beautiful ways in which they are constructed and realised.  Numeracy is the means of making that 
knowledge useful. 
 
It is taught not only because it is useful, but because it should be a source of delight and wonder’. 
(National Curriculum Working Group.) 
 
We believe in this aim and are using the Mathematics Framework to empower pupils to use and 
apply Mathematics in a variety of activities which develop their skills and competencies in a 
meaningful and relevant way. 
 
A variety of resources and teaching styles are used to provide pupils with opportunities to work 
independently and collaboratively.  Time is devoted to facilitate teacher/pupil communication, whilst 
daily oral and mental sessions present pupils with the opportunities to develop their calculations’ 
strategies and recall skills. 
 
Mathematics is the means of looking at the patterns that make up our world and the intricate and 
beautiful ways in which they are constructed and realised.  Numeracy is the means of making that 
knowledge useful. 
 
Mathematics contributes to the school curriculum by developing pupils’ abilities to calculate; to 
reason logically, algebraically, and geometrically; to solve problems and to handle data.  
Mathematics is important for pupils in many areas of study;  it is also important in everyday living.  
As a subject in its own right, Mathematics presents frequent opportunities for creativity and can 
stimulate moments of pleasure and wonder when a problem is solved for the first time, or when 
hidden connections suddenly manifest. 
 
Mathematics at Alban is set in a context of practical situations and experiences which help to form 
concepts, acquire skills and facts, and to develop strategies for solving problems.  Pupils in Years 5 
and 6 are grouped according to the particular needs of each child, and have a daily Mathematics 
lesson in line with the Primary Framework , which includes an emphasis on mental calculations.  In 
Years 7 and 8, the Mathematics Frameworking textbooks are used over 4 lessons a week.  A wide 
range of teaching styles is used and includes the use of interactive white boards, calculators and 
computers.  It enables pupils to build a secure framework of Mathematical reasoning, which they can 
then use and apply with confidence. 
 
 
YEAR 5 MATHEMATICS SUMMARY –  Pupils follow the Key Stage 2 National Numeracy Strategy, 
which is designed to consolidate and extend children’s knowledge across the range of National 
Curriculum Attainment Targets.  (Number; Algebra; Shape, Space and Measure; Handling Data) 
 
Emphasis is placed on rapid recall of number facts and the teaching of mental strategies.  Pupils will 
be expected to practise and extend their tables knowledge at home daily with parental support. 
 
There is a spiral curriculum with topics being revisited and extended each term. 
 
Pupils will be encouraged to work methodically and to develop and apply strategies for solving 
problems, including using ICT. 
 
Early in the Autumn term pupils are set according to ability.  These are very flexible groups and will 
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be altered if necessary every half term. 
YEAR 6 MATHEMATICS SUMMARY -  Pupils will be taught in ability sets and will follow the Key 
Stage 2 National Numeracy Strategy, which is designed to consolidate and extend pupils’  
knowledge across the range of National Curriculum Attainment Targets.  (Number; Algebra; Shape, 
Space and Measure; Handling Data.) 
 
Emphasis is placed on rapid recall of number facts and the teaching of mental strategies.  Pupils will 
be expected to practise and extend their tables knowledge at home with parental support. 
 
Pupils will be encouraged to work methodically and to develop and apply strategies for solving 
problems, including using ICT and calculators. 
 
Pupils will be supported in their preparation for Key Stage 2 SATS and will be encouraged to 
achieve their best in these important tests. 
 
 
YEAR 7 MATHEMATICS SUMMARY -  Pupils are taught in ability sets and follow the Key Stage 3 
National Numeracy Strategy, which is designed to consolidate and extend children’s knowledge 
across the range of National Curriculum Attainment Targets. 
 
These targets are Number; Algebra; Shape, Space and Measure and Handling Data. 
 
Pupils will be encouraged to work methodically and to develop and apply strategies for solving 
problems. 
 
ICT will be used increasingly in both the learning and consolidation of ideas and to aid the solving of 
open-ended tasks. 
 
 
YEAR 8 MATHEMATICS SUMMARY -  Pupils are taught in ability sets and follow the Key Stage 3 
National Numeracy Strategy, which is designed to consolidate and extend children’s knowledge 
across the range of National Curriculum Attainment Targets.  (Number: Algebra; Shape, Space and 
Measure; Handling Data) 
 
ICT will be used increasingly in both the learning and consolidation of ideas and to aid the solving of 
open-ended tasks. 
 
Pupils will be encouraged to work methodically and to develop and apply strategies for solving 
problems 
 
Pupils will tackle investigations individually and in small groups, using both paper and ICT. 
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SCIENCE 
 

We believe that all pupils at Alban must have regular access to Science appropriate to their age and 
stage of development.  Learning opportunities will follow and build upon the National Curriculum 
guidelines and QCA Science Scheme. Programmes of work are planned which enable pupils to 
develop concepts through a broad range of experiences.  Science is not taught in isolation but will 
naturally draw from and contribute towards other areas of the curriculum; in particular, links with 
Numeracy, Literacy, Information and Communications Technology and PSHCE are made explicit. 
 
 
YEAR 5 SCIENCE SUMMARY -  All pupils will follow a course of studies in line with the National 
Curriculum requirements for Key Stage 2.  The long term curriculum plan is as follows:   
 
Properties of Materials – Physical Properties of materials including thermal and electrical conductivity.  
Classifying materials as solids, liquids and gases.   
 
Hearing and Seeing – Light – sources, absorption, reflection,  how we see.  Sound -  production and 
transmission, pitch and volume.   
 
The Human Body – Characteristics of living things.  Function of teeth – dental care.  Diet.  How the 
heart works and circulatory system.  Effect of exercise on pulse rate.  Skeleton structure and function.  
Harmful effects of tobacco, drugs and alcohol.   
 
Forces – Gravity, Friction.  Air resistance.  Reaction force. Balanced and unbalanced forces.  
Measuring forces.  Effect of forces on shape and motion.   Laws of Magnetism.  Magnetic and non-
magnetic materials. 
 
Reproduction in Plants and Animals – Main stages of the human life cycle.  Requirements for plant 
growth.  The life cycle of flowering plants. 
 
 
YEAR 6 SCIENCE SUMMARY -  All pupils will follow a course of studies in line with the National 
Curriculum requirements for Key Stage 2.  The long term curriculum plan is as follows:   
 
Ecology – Habitats.  Food chains. Keys.  Classification of animals.  Microbes – helpful and harmful.   
 
The Earth and Beyond – Earth, Moon and Sun.  Day and night.  Shadows.  Seasons.  Movements of 
Earth and Moon.  Structure of the Earth.  Classification of Rocks and Soils.   
 
Materials - Physical and Chemical changes.  Solutions and  speed of solution.  Separating Techniques.  
The Water Cycle.   
 
Electricity and Magnetism – Making series and parallel circuits.  Resistance.  Using switches. 
  
KS3 Life Processes 1  -  Cell structure, Reproduction in Plants and Animals. 
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YEAR 7 SCIENCE SUMMARY -  All pupils will follow a course of study in line with the National 
Curriculum requirements for Key Stage 3.  The long term curriculum plan is as follows:   
 
Classification  of materials – Properties of solids, liquids and  gases. Particle theory.  Using indicators to 
classify solutions as acidic, alkaline or neutral.  PH scale.  Neutralisation.   
 
Sound and Light – Light transmission, absorption, reflection and refraction.  Colour.  Structure and 
function of the eye.  Sound transmission, absorption and reflection, frequency and amplitude.  Structure 
and function of the ear.   
 
Elements, Mixtures and Compounds  -  Atoms.  Molecules.  Chemicals Symbols.  The Periodic Table. 
Solutions/Solubility.  Properties and separation of mixtures.  Chemical reactions  forming compounds.    
 
Forces – Effect of forces on shape and motion.  Balanced and unbalanced forces.  Speed calculations.  
Pressure.  Moments. 
 
Energy – Renewable and non-renewable energy resources.  Generating electricity.  Energy 
conversions. 
 
 
YEAR 8 SCIENCE SUMMARY -  All pupils will follow a course of studies in line with the National 
Curriculum requirements for Key Stage 3. 
 
They will study the Human Body: including nutrition, food and digestion, circulation and movement. 
 
The pupils will be taught how living things adapt to their environment and the interdependence of living 
things. 
 
They will investigate our changing environment, recognise simple ideas of sustainable development and 
look at the consequences of changes in the environment. 
 
They will study reactivity series of metals and corrosion of metals.  How to classify materials as acids 
bases and salts. 
 
They will learn about various electrical circuits and components, calculate current and resistance. 
Construction and use of electromagnets. 
 
The pupils will learn more about the apparent daily and annual movements of Sun and other stars.  The 
relative positions of Earth, Sun and Moon in the Solar System and use of artificial satellites. 
 
Pupils will study learned and innate behaviours and how these aid survival of the species. 
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INFORMATION  AND COMMUNICATIONS TECHNOLOGY (ICT) 
 
We have two computer suites both with 30 Windows XP machines all with printing, networking and internet 
facilities together with mono and colour laser jet printers.  We actively promote the use of ICT across the 
curriculum and the majority of classrooms are fitted with data projectors.  There are currently 12 Interactive 
Whiteboards installed in classrooms and 1 portable for use around the school.  All of our school areas are 
accessible to our wired and wireless network and all computers have access to the internet. 
 
Computer club runs at lunchtimes twice a week and provides an opportunity for children to finish off work, 
print out homework or to access the internet, under supervision. 
 
 

YEAR 5 ICT SUMMARY - Pupils extend the range of ICT tools and information sources they use to support 
their work in other subjects, developing their enquiry skills, making decisions about the quality and 
appropriateness of information and developing their work with some thought of audience.  This includes 
units on:  
Introduction to the network. 
Graphical modelling using the draw features on Microsoft Word. 
Introduction to spreadsheets using Microsoft Excel. 
Searching for information in databases and on the internet, and interpreting it. 
Controlling devices using mimics in Flowol3. 
Organising the electronic storage of their work . 
Using the e-mail system and considering the safe use of the Internet. 
 
 

YEAR 6 ICT SUMMARY - Pupils extend the range of ICT tools and information sources they use to support 
their work in other subjects, developing their enquiry skills, making decisions about the quality and 
appropriateness of information and developing their work with some thought of audience. This includes 
units on: 
 Multimedia presentation using Microsoft PowerPoint. 
Spreadsheet modelling using Microsoft Excel. 
Searching for and interpreting information. 
Control and monitoring using mimics in Flowol3. 
Incorporating appropriate graphics and sounds into their work. 
Developing the use of e-mails, adding attachments saved electronically. 
Using the Internet safely and responsibly. 
 
 

YEAR 7 ICT SUMMARY - Pupils work through the teaching units provided by the DfES for the Key Stage 3 
National Strategy. See www.standards.dfes.gov.uk     They begin to make judgements about the 
appropriate use of ICT and annotate their work as they self assess.  They study units on: 
7.1   ‘PowerPoint presentation’  Pupils plan and create a presentation about themselves that they could 

show to pupils and staff if they had to move to another school.  They use images, text, sound and 
colour to enhance their presentations. 

 

 7.2   ‘Using data and information sources’  Pupils identify the purposes of information.  They carry out   
searches and judge the reliability of information from the internet. 

 

 7.3   ‘Leaflet production’  Pupils plan and create a leaflet about ICT at Alban that would be useful for 
children and parents who are visiting the school.  Pupils evaluate the impact of logos, explore the use 
of images, text, colour and layout to enhance their leaflets.                                                                                         

 

 7.4   ‘Introduction to modelling and presenting numeric data’  Pupils use spreadsheets to model simple 
situations. 

 

 7.5   ‘Data Handling’  Pupils study the data handling cycle using the spreadsheet package Excel. 
 

 7.6   ‘Control and monitoring’  Pupils use the simulation software package called Flowol3 to develop and 
refine flow charts for control programs. 

 

YEAR 8 ICT SUMMARY - Pupils work through the teaching units provided by the DfES for the Key Stage 3 
National Strategy.  See www.standards.dfes.gov.uk     They continue to update their skills, use of sound 
and graphics and electronic mail and storage.  They study units on: 
 
8.1    ‘Public Information Systems’  Pupils explore information systems considering suitability for purpose 

and audience. 
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 8.2   ‘Web publishing’  Pupils use web technology to design and develop a sequence of linked web  
pages. 

 

 8.3   ‘Data handling’  This includes work on research, efficient searching, reliability, validity and bias. 
 

 8.4   ‘Modelling’  Pupils consider some of the advantages and pitfalls of using spreadsheet  
representations of data. 

 

 8.5   ‘An ICT system:  Integrating applications to find solutions’.   
 

         Continued updating of skills, electronic mail and storage, use of sound and graphics. 

 
 
 
RELIGIOUS EDUCATION (RE) 
 
The aim of Religious Education is to contribute educationally and emotionally to the development of 
children as individuals and members of society. 
 
We believe that, as a Church of England  Middle School, the teaching of Religious Education is of key 
importance in determining the culture and ethos of our school. 
 
This is achieved by fostering a reflective approach to life, in the context of a growing awareness and 
understanding of the experiences, attitudes, beliefs and practices of a range of religious and non-
religious traditions.     
 
Particular emphasis is placed upon the faith values of the Christian community, setting standards of 
behaviour and morality through the teachings of Christ.  The scheme of work is non-denominational, but 
teaching about denominational differences, where relevant, is included. 
 
Religious Education is studied by every student throughout the school. One weekly lesson of one hour 
duration is allocated to its study in each of the four year groups.  Each year group studies various 
themes.  These topics are based on the Bedfordshire Agreed Syllabus.  The programme seeks to 
develop knowledge and understanding together with appropriate skills and attitudes.  The two main 
themes ‘Learning about Religions’ and ‘Learning from Religions’ are encountered through the strands of: 
Sacred Writing, People, Worship, Places, Facts, Festivals and Celebrations, Rites and Rules, Self and 
Others and the Natural World. 

 
Children are helped to understand something of the meaning and wonder of life, and how and why 
people worship.  We aim to help children to study and think about these issues and to them prepare for 
the opportunities, responsibilities and experiences of adult life. 
  
 
YEAR 5 RE SUMMARY - During the year pupils are introduced to the following units of study: 
 
What makes our school special?  The story of St. Alban, our school badge and school prayer. 
 
Harvest Festival, Festivals of Light. 
 
The start of the Jewish nation  -  Abraham and Moses.  They learn how Jews celebrate Passover and 
consider the Ten Commandments as rules for life. 
 
Creation stories.  
 
They look at leaders  -  Jesus, Mohammed, Guru Nanak. 
 
Worship in a Hindu home. 
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YEAR 6 RE SUMMARY - During the year the following topics are studied: 
 
Christian Worship  -  a parish Church/Cathedral.  Monasteries. 
 
Journeys  -  Pilgrimage and rites of passage. 
 
The parables and miracles of Jesus. 
 
Religious symbols. 
 
 
YEAR 7 RE SUMMARY - Pupils will study the following topics: 
 
What does it mean to be a Sikh? 
 
Christian Worship. 
 
Different Christian denominations. 
 
What does it mean to be a Muslim? 
 
 
YEAR 8 RE SUMMARY - During the year pupils will study the following topics: 
 
Who am I?  What happens when I die? 
 
What do people say about God and the universe?  Has science ditched God? 
 
Does suffering make it possible to believe in God? 
 
Various research topics. 
 
 
 
ART AND DESIGN 

 
The aim of the Art department is to inspire and encourage an appreciation of Art and Design from a 
variety of cultures, periods and genre.  The course is based on the main elements within the National 
Curriculum:  Drawing, Painting, Printmaking, Ceramics and Mixed Media work, allowing each child to 
experience handling a wide range of materials and media through the application of different techniques. 
 
Pupils are encouraged to explore and develop their own ideas within flexible design briefs that allow 
personal interpretation and creativity.  Through the investigation and making of art, craft and design 
pieces, pupils expand their knowledge and understanding of the subject year on year, working both 
individually and collaboratively. 
 
During Year 5, pupils develop their understanding of the foundations of Art and Design and implement 
these in the creation of work based on Egyptian Art, Bugs and Insects and Landscapes.  In Year 6, 
projects include Expressive ’moody art’, Shoe based sculptures and Op Art based printmaking. 
 
Pupils in Year 7 produce architecturally inspired Tea Light Holders, Mixed Media Pop Art based work 
and end the year composing their own Mythical Beasts.  During Year 8, pupils complete Ceramic 
Gargoyles and Contemporary still life work with their final piece of work being based on Surrealism in 
conjunction with other middle schools. 
All projects are grounded in extensive investigative work which often culminates in the production of high 
quality final pieces across the Key Stages.  Sketchbooks are used effectively to inform ideas and allow 
experimentation with techniques and media.  The inclusion of ICT activities provides a valuable learning 
experience for pupils of all abilities and enables many to view their own work in an alternative way. 
 
The Art department continually aims to ensure that all pupils, regardless of their ability, can experience 
success and satisfaction through their art work, whilst enjoying the learning opportunities presented to 
them along the way. 
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Throughout the course of the year all pupils will experiment with and develop skills using a number of 
different techniques, media and processes.  Work will be carried out both independently and in groups 
focussing on a variety of different topics inspired by a number of different artists, designers and 
craftspeople.  Pupils will be encouraged to explore their artistic skills through observation, realisation 
and imagination and an emphasis will be placed on enthusing pupils to discuss their own work and that 
of others.  At the start of each academic year all year groups will complete a timed, assessed self 
portrait in order to measure skill, progress, ability and National Curriculum level. 
 
 
 
YEAR 5 ART AND DESIGN SUMMARY - During the Autumn term work will focus 
on forming an understanding of the formal elements.  Line, tone, shape, form, 
pattern and texture will be covered to support tasks in which pupils will explore 
various techniques and media, culminating in Egyptian Art. 
 
The Spring term will cover 3D work inspired by bugs and insects. 
 
In the Summer term art will make the most of the better weather and focus on mixed 
media landscape from within the local area. 
 
 
YEAR 6 ART AND DESIGN SUMMARY - During the Autumn term pupils will create expressive abstract 
work based on a chosen mood through colour, shape and mark. 
 
In the Spring term pupils design and make ceramic crazy shoes inspired by imaginative sketch book 
investigation. 
 
During the Summer term pupils will explore printmaking looking at Op Art and the markings of wild 
animals. 
 
 
YEAR 7 ART AND DESIGN SUMMARY - During the Autumn term pupils will design and make 
functional ceramic night light holders inspired by the work of Antoni Gaudi.  
 
In the Spring Term pupils will create mixed media work inspired by Pop Art and packaging. 
 
During the Summer term pupils will explore the human form and animals in order to create paintings of 
their own mythical beasts.   
 
 
YEAR 8 ART AND DESIGN SUMMARY - During the Autumn term pupils will work with clay to produce 
Gargoyles  -  following on from self portraits, pupils will be encouraged to work in an informed yet 
imaginative, exaggerated way. 
 
In the Spring term pupils will go on to explore contemporary still life and observational drawing. 
 
The Summer term is dedicated to a piece of work inspired by Surrealism.  
 
During their final year at Alban Middle School Year 8 pupils will be encouraged to discuss, analyse, 
assess their own and others’ work in a bid to prepare them for Upper School. 
 
 
 
 
 
 
DESIGN AND TECHNOLOGY 
 
Design and Technology has a vital role to play in the school’s curriculum.  It prepares pupils to play a 
constructive role in a highly technological society, enabling them to influence and improve the way we 
live and the quality of our environment.  James Dyson states ‘the teaching of quality Design and 
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Technology in our schools is a vital requirement for the country’s future 
in the 21st century’. 
 
Design and Technology is best developed through pupils being 
engaged in practical activities, which combine design and making.  The 
creative and design process is at the heart of the subject. 
 
Children are able to apply their knowledge and understanding learnt in 
other subjects, such as Mathematics and Science.  Design and 
Technology provides children with the opportunity to use their skills, 
knowledge and understanding in a practical context, enabling them to 
produce practical solutions to real life problems. 
 
All topics are relevant, challenging and motivating and encourage independent thinking, problem 
solving, decision-making, investigating and evaluating.  This approach provides children with personal 
satisfaction, self-esteem and a sense of purpose, as well as developing an appreciation of quality 
design, the world we live in and the resources which sustain it. 
 
 
YEAR 5 DESIGN AND TECHNOLOGY SUMMARY - Design and Technology at KS2 involves pupils in 
several design and make projects , which provides opportunities for pupils to develop their knowledge 
and understanding of materials and components, systems and control, and structures. 
 
Resistant Materials  -  The projects undertaken are designing and making an acrylic key ring and a 
mechanism with a message. 
 
Textiles  -  Pupils design a repeating pattern using IT, and block print a quilted insulated pan holder. 
 
Food  -  Pupils consider safety and hygiene in the food area, experiment with different  flavourings and 
consider the differences and participate in individual and group recipe experience, so learning the 
routines of the food room. 
 
 
YEAR 6 DESIGN AND TECHNOLOGY SUMMARY - Design and Technology at KS2 involves pupils in 
several design and make projects , which provides opportunities for pupils to develop their knowledge 
and understanding of materials and components, systems and control, and structures. 
 
Resistant Materials – The projects undertaken are designing and making an acrylic pencil holder and a 
controllable vehicle using electrical control. 
 
Textiles – Pupils will design and make a soft toy suitable for a purpose.  They will learn to evaluate their 
product against design criteria and identify what to do to make improvements 
 
Food Technology – In Food Technology pupils will study personal hygiene, food hygiene and safety 
rules and investigate properties and characteristics of ingredients through a design and make project. 
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YEAR 7 DESIGN AND TECHNOLOGY SUMMARY - Design and technology at KS3 involves pupils in 
several design and make projects, which enables them to produce practical solutions to real life 
problems.  The projects provide opportunities for pupils to continue to develop their knowledge and 
understanding of materials and components, systems and control, and structures. 
 
Resistant Materials  -  The projects undertaken are designing and making a mechanical toy and focused 
practical tasks relating to structures. 
 
Textiles  -  Pupils in Year 7 learn how to use an electric sewing machine and then design and make a 
placemat with machine appliqué and quilting techniques. 
 
Food – Pupils will carry out various investigations involving equipment, fruit, vegetables and other foods 
and take  part in food tasting activities, against a background of healthy eating and food safety and 
hygiene issues. 
 
 
YEAR 8 DESIGN AND TECHNOLOGY SUMMARY - Design and technology at KS3 involves pupils in 
several design and make projects, which enables them to produce practical solutions to real life 
problems.  The projects provide opportunities for pupils to continue to develop their knowledge and 
understanding of materials and components, systems and control, and structures. 
 
Resistant Materials – The projects undertaken are designing and making a picture frame using CAD and 
CAM, and focused practical tasks relating to electronics. 
 
Food - Pupils will undertake various investigations involving sensory analysis and preparation and 
colouring cooking of a variety of foods considering healthy eating and food safety and hygiene issues. 
 
Textiles - Pupils will design and make a cushion cover working to a theme using two dyeing techniques 
with hand and machine embellishments.  
 
 
 
FRENCH 
 
Our aim in the French department is to give all pupils, regardless of ability the desire to speak and enjoy 
a foreign language.  Pupils start learning French from Year 5 using a range of resource materials.  The 
main course book used is ‘Equipe’ which offers a wide array of activities in all the key skills required to 
learn a language. 
 
In the early years, emphasis is placed on the oral and aural aspects of the subject with the main focus 
being enjoyment through a variety of learning strategies.  As pupils move into Years 7 and 8, they are 
encouraged to develop their written skills as well as maintaining high standards of oral work.   
 
 
YEAR 5 FRENCH SUMMARY - Pupils will follow a course of topic-based studies, introducing them to 
listening and speaking French and to simple reading and writing topics.  Areas covered will include the 
alphabet, numbers, dates, colours, friends, school, animals, ‘all about me’, travelling and letter writing.  
Pupils will use a range of resources including the interactive whiteboard and will use the textbook 
‘Equipe’. 
 

A variety of activities including role play, games and songs and teaching techniques will be used to 
provide a stimulating approach.  A Key Stage 2 French Club is to be introduced, offering fun activities. 
 
 
YEAR 6 FRENCH SUMMARY - Pupils will follow a course of topic-based studies based on the  ‘Equipe’ 
scheme, introducing them to listening and speaking in French and to simple reading and writing topics.  
Areas covered will include revision of the alphabet, numbers and dates, personal information, family and 
friends plus the home, school, likes and dislikes, clothing, meals, time and the weather. 
 
Pupils will be encouraged to use a range of resources including the interactive white board and ICT suite. 
A variety of activities, such as role play, games and songs, and teaching techniques will be used to 
provide a stimulating approach, maximising pupils’ use and understanding of the target language.  A Key 
Stage 2  French Club is to be introduced, offering fun activities. 
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YEAR 7 FRENCH SUMMARY - Pupils will complete the ‘Equipe Nouvelle’ course and move on to ‘Equipe 2’, 
developing more sophisticated language skills, reflecting on past events and planning future activities.  The 
expression of opinions and preferences on a range of school, home and leisure based activities will be 
developed. 
 
A variety of activities and teaching techniques will be used to stimulate pupils use of and experience of French.  
Pupils will encouraged to use ICT based activities including Katouche ‘Developing French’ and activities using the 
interactive white board.  French Club is to be introduced to extend pupils further. 
 
 
YEAR 8 FRENCH SUMMARY - Pupils will continue to follow a course based on ‘Equipe 2’.  In Year 8 
pupils consolidate their understanding of basic constructions and develop their skills in reflecting on 
past events and planning future activities.  They are taught a wider range of vocabulary and 
encouraged to express their opinion and preferences about a variety of social and cultural issues. 
 
A variety of activities and teaching techniques will be used to provide a stimulating approach 
maximising pupils’ use of and experience of French.  The use of ICT will be provided with a range of 
resources such as Katouche ‘Developing French’  -  linguascope and other interactive activities using 
the interactive whiteboard.  French Club is to be introduced to extend pupils further. 
 
 
 
GEOGRAPHY 
 
Issues of local, national and global significance are explored encouraging children to consider the 
balance of positive and negative impacts, and to develop their own opinions. We study the natural 
features and processes in our world and the role of people (including themselves) on the planet. The 
children will heighten their awareness of the way each of these affects the other. Within this children 
will consider the need for sustainable solutions to issues such as global warming and waste 
management, and how they can make positive contributions towards them. 
 
The resources, case studies and content are continually reviewed to ensure that children’s learning 
remains up to date and relevant in our rapidly changing world. 
�
 
YEAR 5 GEOGRAPHY SUMMARY - In Year 5, children investigate people, places and processes at 
a range of scales. A range of activities, both in and outside of the classroom, are used to help the 
children to develop their understanding and learn new skills. 
 
Three main units of work and one shorter topic are studied: 
 
‘In and Around Alban’ – pupils carry out two activities linked to their new school.  
 
‘Thinking of Britain’ – pupils learn about the geography of Great Britain and explore what ‘Britishness’ 
looks like in our school and communities. 
 
‘St Lucia’ – children learn about the island of St Lucia. This provides an excellent opportunity for 
children to recognise differences in environments and people’s lives around the world. 
 
‘Rivers’ – children study the natural processes of rivers. They also 
consider how human activity affects rivers and the ways in which rivers 
are used by people. 
 
An optional residential fieldtrip to Norfolk is offered in Year 5, to enhance 
out-of-classroom learning.  
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YEAR 6 GEOGRAPHY SUMMARY - In year 6, children continue to investigate people, places and 
processes at a range of scales. A mixture of activities (including opportunities for learning outside of the 
classroom) focussing on different environments are used to help the children to develop their geographical 
knowledge, skills and understanding. 
 
One short and three longer units are studied. 
 
‘Mountains’ – pupils look at the physical geography of mountains and explore what life is like in mountain 
environments.  
 
Through ‘Why do people live in cities?’ children learn about the benefits and problems of living in cities as 
well as considering local settlement issues.  
 
In ‘Traffic in Great Barford’ children make a brief investigation of the impact of the Great Barford Bypass 
and seek to understand different peoples views towards it. 
 
‘Chocolate’ allows pupils to make links between their world and the wider world and provides an excellent 
context for studying Fairtrade issues.  
 
 
YEAR 7 GEOGRAPHY SUMMARY - In Key Stage 3, classes study Geography for 2 hours each week. 
This enables Year 7 pupils to start to enquire in more depth in to a range of local and global topics. 
Children are encouraged to make connections between physical (natural) Geography and human impacts, 
as well as to form their own opinions on a range of issues. 
 
Four main units are studied. 
 
In ‘Extreme Weather’ children explore extreme weather (both in the UK and overseas) gaining an 
understanding of the causes of events and the human impacts of them.  
 
‘‘Geographical skills’ – in this unit children learn a range of map skills and other related techniques. 
 
‘Rivers and Coasts’ – this programme of study builds on the children’s previous study of rivers. Children 
look at physical process and consider the success of human management of these environments.  
 
‘Multi-cultural Britain’ – children learn about the population processes that have shaped our country and 
are encouraged to explore the benefits and challenges that the nature of our communities creates.  
 
 
YEAR 8 GEOGRAPHY SUMMARY - Children continue their in-depth enquiries. Focus remains on 
connections and developing opinions. There are several opportunities for independent research and active 
learning. 
 
Four main units are studied: 
 
‘The Restless Earth’ looks at the structure of the earth with children learning about volcanoes, 
earthquakes and tsunamis. Children discover why people live in these environments and how they cope 
with the risks of doing so. 
  
‘Energy and Resources’ - pupils learn about key resources, such as water, food  and fuel. 
 
Through ’Travel and Tourism’ children look at how and why travel patterns have changed over the years 
and investigate the development and risks associated with mass tourism.  
 
‘UK 2012’ explores the likely impact of the 2012 London Olympics and asks the children to consider how 
our country will change in the next few years. 
 
‘The Geography of Crime’ – pupils consider explore the links between crime and the environment in both 
the local area and contrasting places. 
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HISTORY 
 
The aim of the History department is to encourage a lively interest in the past and an appreciation of the 
history of Britain and other civilizations of the world.  Through a variety of activities, pupils research, interpret 
and analyse historical information which will improve their knowledge and understanding of the past. 
 
Pupils learn the significance of events and people in British History and the wider world.  They begin to 
understand the cultural and religious diversity of different peoples and how change and continuity has 
affected past societies. 
 
History trips, visiting groups and speakers support children’s learning experiences.  There is a Greek Day, 
Victorian Day, Tour of the Houses of Parliament and the London Dungeons.  Alistair Burt MP also visits Alban 
to talk to Year 8 pupils about his life as an MP.   
 
We continually strive to include events and activities that will enrich and enhance children’s learning 
opportunities, thus fostering a love of History within them. 
 
 
YEAR 5 HISTORY SUMMARY - During Year 5 pupils will study life in Ancient Egypt, The Greeks and 
Aspects of Tudor Life.   
 
By learning about the past pupils will make more sense of the world they live in.  They will use a wide range 
of historical source and take part in a variety of tasks which should assist the build up of knowledge, 
understanding and interpretation of History.  They will aim to achieve this by working individually, in pairs and 
groups.   
 
A Greek Day, gives the pupils first hand experience of life in those times. 
 
 
YEAR 6 HISTORY SUMMARY  - During the first term pupils develop aspects of ‘Tudor Life’, focusing on key 
events: Exploration and Discovery, Town Life, Health and Hygiene.  The rest of the year they examine life in 
‘Victorian Britain’. 
 
Through a variety of tasks pupils will develop their knowledge, understanding and interpretation of history.  
They will be encouraged to research and analyse a variety of historical sources.  A Victorian Day in school 
will give pupils an insight into a Victorian school day. 
 
 
YEAR 7 HISTORY SUMMARY - In the first year of Key Stage 3, pupils study a number of key concepts 
through Roman and Medieval History.  Using a range of historical sources pupils develop their understanding 
and knowledge of these periods in history through individual and group activities. 
 
They investigate the impact that important events had on the people of the time and how they have 
influenced life today. 
 
 
YEAR 8 HISTORY SUMMARY - The first two terms will be taken up with the study unit that looks at political, religious 
and social changes between 1500 and 1750.  Their final study unit will be ‘The Native Peoples of North America’. 
 
Pupils will research and analyse a range of historical sources.  Individual and group tasks will be used to develop their 
knowledge and understanding of the topic being studied. 
 
A tour of the Houses of Parliament and a visit from the local MP to talk about his role links History with Key Stage 3 
Citizenship. 
 
 
 
 
 
 
 
 
 

MUSIC 
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The aim of the Music department is to inspire and encourage a love of music and develop an interest 
and respect of all styles and genres.  The course is based on the main elements of the National 
Curriculum: Performing, Composing, Listening and Appraising.  Pupils are encouraged to enjoy creating 
their own music in class, individually, in pairs and groups. 
 
A new specialist Music block, comprising of a large teaching room and four practice rooms was opened 
in  October 2006.  This exciting facility enables us to further develop children’s creativity and their love 
for music. 
 
There is a wide range of musical groups and clubs of various sizes in the school: Wind Band, Choir, 
String Group, Brass Group, Percussion Group, Jazz Group, Guitar Group and Music Club.   
 
Rehearsals mainly take place at lunchtimes or after school and provide our pupils with fantastic 
opportunities to develop their musical skills, express and enjoy themselves creatively and work together 
with their peers. 
 
Our musicians participate in numerous concerts and services throughout the year, both in school and in 
the wider community, which feature all of our ensembles, combined with solo performances. 
 
YEAR 5 MUSIC SUMMARY - All pupils follow a course of study which includes performing, singing, 
composing, listening and evaluating different musical styles.  Our students are encouraged to bring their 
own musical experiences and skills to lessons and the activities will primarily be performing music on 
different instruments. 
 
The main area of focus and skills in year 5 include:  exploring pitch and rhythm using classroom 
instruments; instruments and their sounds; African music; music from different periods; the elements of 
music; learning to play the keyboard and composing accompaniments to songs. 
 
 
YEAR 6 MUSIC SUMMARY - All pupils follow a course of study which includes performing, singing, 
composing, listening and evaluating different musical styles.  Our students are encourage to bring their 
own musical experiences and skills to lessons and the activities will primarily be performing music on 
different instruments. 
 
The main focus and skills in year 6 include: alternative methods of writing down music using graphics; 
structures in music; composing ostinato repeating patterns; music from India; Reggae and music from 
the classical era. 
 
 
YEAR 7 MUSIC SUMMARY - All pupils follow a course of study which includes performing, singing, 
composing, listening and evaluating different musical styles.  Our students are encourage to bring their 
own musical experiences and skills to lessons and the activities will primarily be performing music on 
different instruments. 
 
The main focus and skills in year 7 include:  creating music using pulses; composing and performing 
drones; exploring ostinato patterns; the Blues; standard and alternative notation and Gamelan music 
from Indonesia. 
 
 
YEAR 8 MUSIC SUMMARY - All pupils follow a course of study which includes performing, singing, 
composing, listening and evaluating different musical styles.  Our students are encouraged to bring their 
own musical experiences and skills to lessons and the activities will primarily be performing music on 
different instruments. 
 
The main area of focus and skills in year 8 include:  keyboard performance; film music; learning to play 
and compose on the guitar using folksong and 12 bar blues;  drum kit performance; popular music and 
Jazz. 
 
 
PERSONAL, SOCIAL, HEALTH AND CITIZENSHIP EDUCATION (PSHCE) 
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Alban Middle School is very committed to its programme of PSHCE and aims to foster a positive and 
progressive attitude in the children towards their own lives, their health and their community.  This is 
achieved not only within our teaching of PHSCE but also the school’s Christian ethos and other areas 
of the National Curriculum. 
 
Year 5 pupils, once settled into the school are encouraged to take responsibility, not only for their own 
behaviour and health and safety but also of the class as well as to think of themselves as part of the 
wider school community.  They learn to understand the changes during puberty in terms of emotional 
and physical development using a variety of resources including videos and input from the school 
nurse. 
 
In Year 6 children are encouraged to be more aware of themselves as individuals as well as their 
responsibilities towards each other in the school community.  They are encouraged to be independent 
thinkers, considering their actions and reactions in a variety of situations. 
 
The curriculum for children in Years 7 and 8 builds upon the experiences of the previous two years, 
with input again from external agencies, enabling them to make informed choices affecting their well-
being.  There is more focus on their roles as citizens, both within the school and local community, 
developing their ideas and views about their rights and responsibilities within the different groups. 
 
The school has a legal responsibility to provide sex education and this is included as an integral part 
of the PHSCE programme, often combining with the science curriculum to give biological knowledge 
as well as a social awareness. 
Parents have the opportunity to see the materials and resources used and can discuss these with 
either the class teacher or the Co-ordinator of PHSCE. 
 
 
YEAR 5 PSHCE SUMMARY - The pupils have opportunities to recognise their achievements and feel 
positive about themselves.  to consider their responsibilities which include safe travel to school, safety 
in the community, maintaining a healthy diet and good dental hygiene. 
 
They consider the value of being part of society, the rights and responsibilities of citizens, the 
consequences of their actions, the development of friendships and to respect individual differences.  
The programme includes sex and relationships education and drugs education. 
 
Sex and Relationships Education  -  This is presented within the moral framework of family life, loving 
relationships and a respect for others.  Most pupils’ questions about physical differences between the 
sexes, human reproduction, behaviour and attitudes will be dealt with factually and honestly as they 
arise.  We realise that the best people to do this are you the parents, and would not wish to trespass 
upon your rights, rather to help and support. 
 
Sex education has two aspects.  The first is as a requirement of National Curriculum Science and 
covers biological aspects.  The second concerns education about personal relationships.  This forms a 
part of the PSHE programme although discussions about values and relationships may well arise in a 
number of subject areas. 
 
Further information may be obtained from the Headteacher who is also available to talk to parents 
about individual concerns.  Section 241 of the Education Act 1993 gives parents the right to withdraw 
their children from any part of the school’s programme of sex education other than those required by 
National Curriculum Science or when discussions arise incidentally in lessons outside the sex 
education programme. 
 
Science includes the male and female reproductive parts with an outline of function.  PSHCE 
considers changes at puberty which lead to a functioning adult.  Aspects of family life are considered, 
in particular the roles of family members and the responsibility of caring for children.  Recognising that 
there will be a range of changing emotions at puberty and how to deal in a positive way with such 
changes.  
 
 
YEAR 6 PSHCE SUMMARY - The pupils learn to make more confident and informed choices about 
their health and environment and to take more responsibility individually and as a group.  They 



Alban Church of England Middle School Parents’ Handbook                    35 

 

consider the development of good relationships and to respect differences between people, to recognise 
and challenge stereotypes. 
 
They research and debate a topical issue, find our more about jobs or careers and the skills required.  
Children develop study skills in preparation for Key Stage 3 work. 
 
Drugs education includes distinguishing between legal and illegal drugs and the need to develop skills 
for resisting peer pressure. 
 
 
YEAR 7 PSHCE SUMMARY - Pupils learn about themselves as growing changing individuals and as 
members of their communities with more maturity and independence. 
 
They continue to learn to develop and maintain a healthy lifestyle to cope with their changing bodies and 
feelings.  They consider relationships, begin to examine their own attitudes, peer group influences and 
the importance of resolving conflict. 
 
Work in PSHCE promotes development of self esteem, decision making skills and the taking of more 
personal responsibilities.  It includes consideration of human rights and the criminal Justice system.  
Careers Education is a recent addition to Citizenship. 
 
Tobacco smoking and alcohol usage are the main areas of drugs education with work to develop 
assertiveness skills. 
 
The influences of the media and advertising are considered.  A social or environmental issue is 
researched and debated. 
 
 
YEAR 8 PSHCE SUMMARY - The pupils learn to become more self-aware and capable of more 
sophisticated reasoning.  They take more responsibility for themselves and have greater awareness of 
the views, needs and rights of people of all ages.  They develop skills to help make decisions and to 
play an active role as citizens. 
 
They continue to develop and maintain a healthier, safer lifestyle.  This includes the basic facts about 
illegal substances, the consequences of their misuse.  To recognise any risk to their personal safety and 
to develop effective methods for resisting pressures.  (We also now include a lesson on contraception 
within this unit of study.) 
 
Personal strengths and weaknesses are identified and recognised to be useful when making choices 
about the future both at school and later at work.  This is part of careers education. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
PHYSICAL EDUCATION (PE) 

 
 



Alban Church of England Middle School Parents’ Handbook                    36 

 

The Physical Education department aims to contribute to the general education of every child through the 
medium of a wide variety of physical experiences.  The department plays a vital role in the development 
of the individual both physically and socially.  Through stimulating, varied and challenging experiences, 
children have the opportunity for self-development and self-fulfilment.  They are encouraged to achieve 
their potential whilst developing respect for, sensitivity to, and care for others. 
 
In Physical Education we aim to enable pupils to enjoy and have fun in Physical Education whilst learning 
in a positive environment.  Pupils work in a variety of groups and contexts, leading to tolerance and 
sensitivity and are encouraged to participate in sport as a foundation for future participation in the 
community. 
We encourage pupils to participate to the best of their ability in areas of the curriculum as laid down in the 
National Curriculum Programmes of Study.  These areas include football, rugby, volleyball, dance, 
gymnastics, indoor athletics, cross country, orienteering, athletics, rounders, cricket, netball and health 
related fitness.. 
 
Pupils are provided with the opportunity to participate in a range of extra-curricular activities throughout 
the year in order to develop their skills, team work, self-esteem, determination and healthy lifestyles.  We 
have links with the surrounding Upper schools and local clubs/coaches who also help provide and 
support the extensive extra-curricular programme.  The activities offered throughout the year include 
gymnastics, dance, rugby, football, netball, basketball, rounders, cricket, athletics, cross country,  
badminton, cheerleading, water sports and Wii Fit. 
 
Above all we seek to involve all the children in the challenges and enjoyment of sport, irrespective of their 
ability. 
 
 
YEAR 5 PE SUMMARY - Pupils follow five of the National Curriculum programmes of study; Dance, 
Gymnastics, Games, Athletics and Outdoor and adventurous activities.  Games include;   Football, 
Rugby, Basketball, Netball, Cricket and Rounders. 
Pupils are expected to evaluate and improve their performance and connections should be made 
between developing, selecting and applying skills, tactics and compositional ideas and fitness and health.  
 
Pupils will work as individuals, in pairs or small groups in both co-operative and competitive situations. 
 
 
YEAR 6 PE SUMMARY - Pupils  follow five of the National Curriculum programmes of study; Dance, 
Gymnastics, Games, Athletics and Outdoor and adventurous activities.  Games include: Football, Rugby, 
Basketball, Netball, Cricket and Rounders. 
 
Pupils are expected to evaluate and improve their performance and connections should be made 
between developing, selecting and applying skills, tactics and compositional ideas and fitness and health. 
 
Pupils will work as individuals, in pairs or small groups in both co-operative and competitive situations. 
 
 
YEAR 7 PE SUMMARY - Pupils follow five of the National Curriculum programmes of study; Dance, 
Gymnastics, Games, Athletics, Outdoor and adventurous activities and Health related fitness.  Games 
include:  Football, Rugby, Basketball, Netball, Cricket, Rounders and Volleyball. 
 
Pupils are expected to evaluate and improve their performance and connections should be made 
between developing, selecting and applying skills, tactics and compositional ideas and fitness and health.  
 
 
YEAR 8 PE SUMMARY - Pupils follow five of the National Curriculum programmes of study: Dance, 
Gymnastics, Games, Athletics, Outdoor and adventurous activities and Health related fitness.  Games 
include: football, rugby, basketball,  netball, cricket, rounders and Volleyball. 
 
Pupils are expected to evaluate and improve their performance and connections should be made 
between developing, selecting and applying skills, tactics and compositional ideas and fitness and health. 
 
Pupils will work as individuals, in pairs or small groups in both co-operative and competitive situations. 
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LEARNING SUPPORT / MEETING INDIVIDUAL NEEDS  
 

 

We recognise that a significant number of children might have special educational needs at some 
time during their school lives.  This might be the result of general learning difficulties, specific 
problems or the need to be able to make full use of a specific ability.   Sometimes learning problems 
can be lengthy and complicated and in other cases they can be overcome in a short period of time, 
through individual help and guidance. 
 
It is Alban’s policy that all children have full access to the curriculum and that every child is 
encouraged to achieve the best possible standards.  We aim to ensure that our schemes of work, 
teaching methods, learning opportunities and learning materials are sufficiently extensive and varied 
to meet the range and complexity of individual needs. 
 
The school has a Special Educational Needs Co-ordinator, who not only works directly with some 
children, but also provides advice for teaching colleagues and Teaching Assistants on how best to 
meet the requirements of children with specific learning needs.  
 
When children experience significant learning difficulties they might require extra teaching support 
within the classroom or need to be withdrawn, either individually or in small groups to be with one of 
our Teaching Assistants.  The children receive more intensive help and guidance specific to their 
individual needs and may also receive an individual programme of work to help meet those needs.  
There are close links with the Learning Support Service, Behaviour, Support Unit and Service for 
Sensory Impairment and Music Therapy who can provide further specialist support. 
 
The length of time the children receive additional support depends upon the individual difficulties and 
progress.  Parents are strongly encouraged to support their children and it is intended that some 
work will be undertaken at home, with parental help, in order to facilitate progress. 
 
As well as meeting the needs of children who experience difficulties in learning, Alban also 
endeavours to provide for the more able child, catering for their particular abilities or talents through 
both differentiated work and additional activities.  In the same way as there is no such person as a 
typical pupil, there is no such person as a typical ‘gifted’ or ‘talented’ pupil.  However, such a pupil is 
one who demonstrates a significantly higher level of ability than most pupils of the same age in one 
or more areas.  Gifted and Talented pupils include those who show achievement or potential ability 
in a wide range of contexts, e.g. creative, artistic, physical, general intellectual, specific academic, 
leadership, team membership. 
 
In addition to the provision within the school, Alban seeks to support Gifted and Talented pupils 
through activities which further enhance and enrich their experience.  These may be events 
organised through the school, involvement in local and national competitions or activities organised 
by such groups as the Children’s University and Frontiers’ Club. 
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EMERGENCY CLOSURE 
 
 

On rare occasions we do have to make a decision to close Alban because of 
inclement weather.  This is a decision not taken lightly and one in which the 
most important factor is the health and safety of children and staff.  Therefore, 
in the event the school does need to close, we will act on the following 
guidelines: 
 
The decision to close Alban will be taken by the Headteacher. If the Headteacher is not available to 
take this decision, the Deputy Headteacher or the most senior teacher will deputise. 
The local radio (Chiltern FM and Three Counties) will be contacted to put out an announcement that 
Alban will be closed . 
 
 

A notice will be put at the school entrance and on the school web site (www.alban.beds.sch.uk)  
as early as possible in the morning to state that:- 

 
 THE SCHOOL WILL BE CLOSING FORTHWITH.  THE  SCHOOL WILL  
BE OPEN AT 8.45AM TOMORROW OR MONDAY AS USUAL, UNLE SS 

THERE IS AN ANNOUNCEMENT ON THE LOCAL RADIO. 
 
 
 If the situation occurs during the school day:- 

 
 Local Radio to be contacted to put out an announcement that:- 

 
‘BECAUSE OF INCLEMENT WEATHER/FLOODING, PARENTS 

ARE REQUESTED TO COLLECT CHILDREN FROM ALBAN  
AS SOON AS POSSIBLE.’ 

 
 

Children not collected will stay under our supervis ion until they can be collected. 
 
It may be necessary to cancel events that take place at Alban in the evening such as parent’s 
consultations.  Should this prove necessary we will endeavour to inform the children before they leave 
the school.  A notice will also be posted on the Alban website and also at the entrance to the School. 
 
 
 
 
EDUCATIONAL WELFARE 
 
The Education Welfare Officer deals with requests for free school meals.  If parents think they qualify 
for assistance they should contact the school office or Free School Meals Department, Education 
Welfare Service, County Hall, Bedford.  Tel: 01234 363222.  Assistance can also be obtained for short 
periods of special difficulty.  All such matters are dealt with confidentially. 
 
The Educational Welfare Officer will also visit homes when there has been an unexplained absence or 
when it is felt that there is a matter which can be best dealt with by her at the child’s home. 
 
The Education Welfare Officer can be contacted directly at Sandy Upper School, Engayne Avenue, 
Sandy.  Tel: 01767 210000. 
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FRIENDS OF ALBAN 
 
Alban has a supportive and flourishing Parent – Teacher Association, named The Friends of Alban.  This 
Association helps to foster close links between parents and the school.  It arranges a variety of functions which 
involve children, staff, parents and friends in social, educational and fund-raising activities.  These enhance 
the life of the school and provide welcome additional resources. 
 
Membership of Friends is automatic for parents of children attending Alban.  The Annual General Meeting 
takes place early in the Autumn Term and all parents are welcome. 
 
 
 
HOMEWORK 
 
Homework not only provides an important extension to the pupil's learning processes but encourages qualities 
of perseverance, self-discipline and shows that education continues beyond school. 
Homework is one of the important areas where both home and school can work together for the benefit of your 
child.  The following advice is an attempt to make this partnership as effective as possible.  If there are any 
comments which you would like to add then please let us know. 
· Try to ensure that your child has a well lit working area (maybe a bedroom or dining room) but 

preferably away from any distractions or noise. 
· Try to show an interest in your child’s work both at home and at school. Listen to problems, ask him/her 

about their day but without making this an ordeal or punishment. 
· PUPIL DIARY.   In September every pupil is given a pupil diary which they must keep with them at all 

times during the school day.  Even when homework is not set an entry will be made in the relevant day.  
At the end of each week parents are asked to sign t he diary so that the home/school partnership 
is firmly established.  If the diary is lost it will be the responsibility of the pupil to replace it at a cost of 
£1.50. 

· If your child is having difficulties be prepared to help and guide but don’t do the work for them!  It may be 
just due to the fact that they have not listened properly during the lesson or when the homework was 
set.  You can always make contact with the school to discuss these problems by either writing a note on 
the homework, in the diary or by telephoning. 

 
 
NON COMPLETION OF HOMEWORK 
 
All teaching staff have ‘a stamp’ to use to record in pupils’ diaries when homework has either not been 
completed or handed in. 
Pupils who do not complete a homework task will have their diary stamped on the homework page next to the 
details of the homework set. 
 
Parents will be informed by a standard letter from the class teacher if a pupil is failing to complete/hand in 
homework or if they are not utilising their diary effectively. 
 
Class Teachers, Subject Teachers and Year Leaders will liaise and support pupils who continually encounter 
difficulties in completion of homework. 
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HOMEWORK TIMETABLES 
 
Pupils from all year groups are expected to practise learning tables and develop their reading skills. 
 
 
Year 5 Homework Timetable 2009 - 2010 

A ‘spellings’ homework will be set once a week, the day set will depend on the pupil’s English teacher. 
 
How many should be learnt?  The guide is to spend as much time as necessary on the first ten words, 
then proceed with the second and third ten if time allows (up to 30 minutes).   
 
 
 
Year 6 Homework Timetable 2009 - 2010 
 

 
 
Year 7 Homework Timetable 2009 - 2010 
 

 
  

 
 
Learning/revising tables and reading are always part of homework time. 
English, Maths and Science are set each week: History, Geography & RE are set once per fortnight. 
DT and Art will be set occasionally where appropriate. 
 
 
 
 
 
 

 Odd Weeks  7AM 7GK 7SG 7WG 
Monday   History  

Tuesday 
Maths 
History 

Maths 
History 

Maths Maths 

Wednesday    History 

Friday     
Thursday Science Science Science Science 

 Even Weeks  7AM 7GK 7SG 7WG 

Monday  English Geography Geography 
Tuesday Science Science Science Science 

Wednesday Geography    
Thursday Maths Maths Maths Maths 

Friday English Geography English English 

  5EA 5KF 5MH 5PH 
Monday English English  English 
Tuesday   English  

Wednesday     
Thursday Mathematics Mathematics Mathematics Mathematics 

Friday         

5SD 
English 

 
 

Mathematics 
 

 6BB 6DG 6HB 6HM 
Monday  Science  Science 
Tuesday     

Wednesday English English English English 
Thursday Science  Science  

Friday Maths Maths Maths Maths 
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Year 8 Homework Timetable 2009 – 2010 
 

 
 
 

 
 
English, Maths and Science are set weekly. History, Geography French, and RE are set once per 
fortnight.  DT and Art will be set occasionally where appropriate. 
 
 
 
 
ILLNESS AT SCHOOL   
 
The school does not have the facilities or staff to  care for sick pupils for a prolonged period of 
time.  If your child is unwell in the morning he/sh e should not be sent in.  When your child is not well 
at school they are sent to the sick bay.  We may decide that he/she is not well enough to continue his/her 
school studies and you need to be contacted. It is essential that we have accurate and up to dat e 
contact details. Please inform us as soon as possib le, if there is any change to these details.  
 
Any medication that needs to be brought to school m ust be left with the school office for safe 
keeping except for inhalers for relief of asthma, pupils should not carry medicines with them in school.   
An indemnity form for each medicine, available from the school office, needs to be completed and 
returned.  Medicines must be in the original container with th e pupil’s name, class and dosage 
instructions clearly visible.  Pupils need to be able to administer the medication themselves. 
  
Medication for pain relief is not available at school.  
 
 
 
 
 
INHALERS 
 
Pupils are responsible for looking after their own inhalers.  These should be named and kept with them at 
all times.  This is particularly important in PE and Games when the inhaler can either be kept by your child 
or given to the teacher in charge.  Spare inhalers may be kept in the school office.  Please inform the 
school on the Enrolment Form/Data Checking Sheet ab out any medical history problems that your 
child has and if this changes during his/her time w ith us. 
 
 
 

 Odd Weeks 8GK 8MN 8MT 8PM 

Maths Monday Monday Monday Monday 

English Tuesday Tuesday Tuesday Tuesday 

Science Tuesday or Wednesday depending on set 

Geography Monday Monday Thursday Wednesday 

French Tuesday Monday Wednesday Monday 

 Even Weeks  8GK 8MN 8MT 8PM 

Maths Monday Monday Monday Monday 

English Tuesday Tuesday Tuesday Tuesday 

Science Tuesday or Wednesday depending on set 

History Wednesday Wednesday Thursday Thursday 

RE Monday Monday Wednesday Tuesday 
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MOBILE PHONE POLICY 

Policy Statement 
Pupils at Alban Church of England Middle School are permitted to bring mobile phones to the school 
because we appreciate that they can provide valuable communication, and enhance pupil safety on 
their journeys to and from school.  
 
Use of phones on the premises and school endorsed a ctivities is not permitted. 
 
Mobile Phone Policy Guidelines 
 
¨ Inappropriate use of mobile phones will result in the phone being removed from the pupil 

and kept in the school office until the end of the day and the pupil will be issued with an After 
School Detention.  Repeated inappropriate use will result in those pupils being unable to 
bring mobile phones into school.��

¨ Mobile phones must be turned off at all times durin g the school day.  

Pupils are solely responsible for the security of their mobile phones. The school will not accept any 
liability for the loss, theft or damage of a mobile phone. 
 
 
 
MUSIC TUITION 
 
We have a dedicated team of peripatetic instrumental teachers who visit the school to give tuition in 
woodwind, brass, percussion, string and keyboard instruments and we have recently introduced 
singing lessons. 
 
There are opportunities for all pupils to learn one of these instruments but there are cost 
implications.  Individual lessons are priced at £99 per term for 20 minute lessons, £148.50 per term 
for 30 minute lessons  and group lessons are charged at £66 per term.  Instrumental lessons are 
provided by the Bedfordshire Music Service. 
 
There are occasions when there are no available lessons on certain instruments due to high 
demand.  When this occurs, pupils are put on waiting lists or encouraged to take up another 
instrument. 
 
 

PARENTAL SUPPORT 

Parent volunteers are often needed by the school for help on trips, in the library and especially 
during SATs week.  If you can help us in any way, please fill in the form at the back of this 
handbook and return to school.  Thank you.  
 
 
 
PARENTS’ FORUM 
 
The Parents’ Forum is a working group to discuss how best to further improve quality of provision at 
Alban Middle School.  They meet on a termly basis.  The next meeting is scheduled for Wednesday 
14th November at 7.00pm.  All parents are welcome to attend. 
 
 



Alban Church of England Middle School Parents’ Handbook                    43 

 

REPORTING TO PARENTS/ CONSULTATION EVENING 

 
SECURITY 
 
In the interests of security parents and visitors a re required to enter and exit the 
school by the main entrance at the front of the sch ool.  All visitors need to sign in the 
visitors book and there are visitor badges to wear. 
 
 
SCHOOL MEALS 
 
School meals are prepared and cooked on the premises and cost £1.70.  They can be paid for daily, 
weekly, monthly, half-termly and termly.  A great deal of thought and care goes into the preparation of 
healthy meals with any special dietary requirements catered for.  There is always a choice of menu and 
the multi-choice system operates on a rota basis so that all classes have the full selection of meals 
during the week.  If preferred, children may bring their own packed lunch.  We are keen to encourage 
children to have a healthy diet and would be grateful if parents could consider healthy options when 
preparing packed lunches for their children. 
 
As we have a long morning session children may bring some form of healthy ‘snack’ with them for 
break time.  There is a tuck shop at morning break, where pupils can buy freshly prepared items and 
fruit.  Pupils are encouraged to bring still water to drink during the day in a clear plastic bottle with a 
nozzle, to avoid spillage.  A water dispenser is provided for them to refill their bottles during the day.  
Fizzy drinks are not permitted.  Chewing/bubble gum is not allowed on the school pre mises at 
anytime.  
 
Information about eligibility for Free Meals can be obtained from the School Office. 
 
If you would like to discuss any matters relating to special dietary requirements or school meals in 
general, please contact the Catering Manager, Mr F Sherratt on 01234 871447. 
 
 
 
 
 

 

SPRING TERM SUMMER TERM 

Subject Teacher Meetings  
with Parents. 
Years 5 & 6 

21st & 26th January 
(4.00 - 7.30pm) 

Subject Teacher Meetings 
Years 7 & 8 

Drop In (no appointments)  
31st March. (4.00 - 5.15pm) 

Drop In Reports Evening for 
Years 5 & 6 
19th July. 

(4.00 - 5.15pm) 

Interim Reports Issued to 
Years 5 & 6 
14th January 

Annual Reports  
Issued to Years 7 & 8 

29th March. 

Annual Reports Issued to 
Years 5 & 6  

End of Term Reports Issued to  
Years 7 & 8 
16th July. 

AUTUMN TERM 

Class Teacher Meetings  
with Parents 
Years 5 & 6 

4th November 
(4.00 - 7.00pm) 

Subject Teacher Meetings  
with Parents. 
Years 7 & 8 

26th November & 1st December 
(4.00 - 7.30pm) 
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SCHOOL TRANSPORT 
 
Alban works closely both with the bus companies providing school transport and with parents.  We are 
keen to encourage pupils to take responsibility for their behaviour on the buses in the interests of the 
safety and welfare of all.  Mr Chipperton follows up incidents of poor behaviour on the buses.  Serious or 
repeated incidents of misbehaviour may result in pupils receiving a bus ban from the Contracts Team at 
County Hall.  Parents are encouraged to support the school by ensuring their children behave 
responsibly on the buses. 
 
PUPILS USING SCHOOL TRANSPORT ARE EXPECTED TO: 
· Remain in the seat that they have been given by the driver/teacher at all times. 
· Listen to the instructions from the driver. 
· Avoid behaviour that could distract the driver.  This could be dangerous. 
· Keep emergency exits and aisles free of bags, coats and musical instruments. 
· Have their bus passes available at all times. 
· Behave in a good manner when waiting at the bus stop and when walking to and from the bus stop. 
· Leave the bus in good condition. 
· Report any damage, immediately, to the driver or escort. 
 
Further enquiries should be made to: 
The Education Department (Transport Section), County Hall, Bedford.   Tel. 01234 363222. 
 
We try to impress upon the pupils the need for sensible behaviour as they wait at the bus stops in the 
morning.  We would ask parents to reinforce safety issues with their children.  Further guidance is given 
on the back of your child's bus pass. 
 
 
CYCLING 
 
In most cases the distance to school would be too great to cycle.  However, the County’s policy 
insists that any pupil wishing to cycle to school m ust have gained the National Cycling 
Proficiency Award, be eleven years of age and have the permission of the Headteacher.  The 
school organises after school courses in conjunction with the Road Safety Team at County Hall to 
enable pupils to gain the NCPA.  Contact Mr Grant at school for details. 
  
 
SCHOOL ENTRANCE and BUS BAY 
 
Parents who bring pupils to school by car are reque sted NOT  to drive into the staff car park.  
Silver Street and adjoining roadways also become congested with parked vehicles at the start and close 
of the school day.  Drivers are requested to exercise good care and to show respect for the residents’ 
driveways. 
 

Please DO NOT drive into the school premises when children are 
entering and leaving the school site in the interes t of their safety. 
 

This means that between : 
 

 
 
 
 
 

the school driveway and car park should be clear of  moving vehicles.   
 

In the interests of fire and safety regulations and daily school transport arrangements, the approach road 
and bus bay must be kept free of parked vehicles.  It is also necessary when school trips are returning to 
keep the bus bay free from vehicles.   

   8.30  -  9.00am 
 12.30  -  1.30pm 
   3.25  -  3.45pm 
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NATIONAL TESTS 

 

Whilst National Tests form a relatively small part of the total education of children at Alban, we are 
both pleased and encouraged in school by the standards our children have achieved.  
Continued below are the results for 2008 in the three subjects which form part of the test. 
 
English   90% of children achieved Level 4 or above. 
   32% of children achieved Level 5 
 
Mathematics  91% of children achieved Level 4 or above. 
   48% of children achieved Level 5 
 
Science   98% of children achieved Level 4 or above. 
   66% of children achieved Level 5. 
 
· All children in the country aged 11 (Year 6 in our school) have taken the tests. 
· The subjects tested are English, Mathematics and Science. 
· The work the children have been doing in school will have ranged between Level 2 and Level 5 

of the National Curriculum Key Stage 2. 
· The tests have all been set and marked by external examiners and not by teachers in the 

school. 
· A child who has attained Level 4 in the tests has achieved the targets set to challenge an 11 

year old in that subject. 
· It is particularly pleasing for a child to have achieved Level 5  in the tests.  In this case, the child 

has achieved beyond the targets for that age group. 
 
 

Whilst we are pleased with the standards achieved at Alban, we are not complacent and  
will be striving to raise standards further. 

 
 
 

Cognitive Abilities Tests (CATs) 
 

Children in Year 5 and Year 7 have taken CATs tests in the Autumn term.  The CATs tests predict 
pupil progress and potential attainment in all National Curriculum subjects at the end of Key Stage 2 
(Year 6) and Key Stage 3 (Year 9).  They provide us with valuable information about possible 
underachievement and allow us to track pupil progress.   
These tests are externally marked but we will be happy to share your child’s results with you at your 
request. 
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ALBAN SCHOOL UNIFORM 
 
Great importance is attached to the appearance of the children and it is a requirement that children attending 
Alban wear school uniform.  We ask for parental support to ensure the uniform is worn correctly and with 
pride, and that extreme hair styles  or inappropriate hair colouring is  avoided.  Make-up, nail extensions 
or nail varnish is not permitted.  * All clothing s hould be clearly marked with your child’s full name  
using name tapes or indelible pen.   
 

 
Having the correct kit for Physical Education is of great importance and is a requirement for the children.  
 

During the summer term and the first half of the Autumn Term, a blue polo shirt, embossed with the school 
badge may be worn in place of the shirt and tie. 
 

Jewellery is not allowed, for example rings, earrings, bracelets and necklaces.  Children with pierced ears 
may wear ONE small, plain stud in each ear.  No other visible body piercing is acceptable.  A watch may be 
worn provided it is marked with the owner’s name. 

BOYS  GIRLS 

Trousers Plain mid-grey or black Trousers Plain mid-grey or black tailored. (not 
stretch lycra or highly flared  

fashion trousers) 

  Skirt Plain mid-grey or black (knee length) 

Shirt White Shirt White 

Tie Red with blue and gold stripes Tie Red with blue and gold stripes 

Jumper V neck navy blue - embossed with the 
school badge 

Jumper V neck navy blue - embossed with 
school badge 

Shoes Black or brown, sensible style  
(NB training shoes do not form part 

of the school uniform ) 

Shoes Black or brown sensible style (high 
styled or fashion shoes are unsuitable) 

Socks Plain, dark Socks White or black 

PE Kit  PE Kit  

Games Top Boys rugby shirt and White polo shirt 
with school logo 

Games Top Girls games shirt and White polo shirt 
with school logo 

PE  
Bottoms 

Plain navy shorts, plain navy jogging 
bottoms, long navy socks 

PE  
Bottoms 

Plain navy shorts, plain navy jogging 
bottoms, long navy socks 

Shoes Sensible trainers Shoes Sensible trainers 

 

 

LOST PROPERTY  
We are conscious that clothing, including uniform, is expensive and we would always make the plea that 
everything is clearly named .  Lost or mislaid items can nearly always be traced and returned to the 
correct owner when this is the case.  In other circumstances it can be far more difficult, leading to 
frustration both at home and at school! 
 

On a topic related to lost property, we would also wish to discourage children from bringing unnecessary 
valuables or surplus amounts of money to school.  Under no circumstances should they leave valuables in 
coats or trays.   
 

Whilst we try very hard to encourage responsibility and respect for each other’s property, valuables cannot 
be either misplaced or accidentally damaged if they are not brought to school. 
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ALBAN MIDDLE SCHOOL - PARENTS’ VOLUNTARY HELP SCHEM E 

 
Please return to:  The Headteacher, Alban Church of England Middle School, Great Barford. 
 
I/We would be willing to help at school, especially with:   SATs �� Trips �� FTT �� ICT �            
 
 
Days and Times Available:  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 
 
Signed  . . . . . . . . . . . . . . . . . . . . . . . . . . .    Tel No  . . . . . . . . . . . . . .   Mobile No  . . . . . . . . . . . . .  
 
 
Child’s Name  . . . . . . . . . . . . . . . . . . . . . .    Class  . . . . . . . . . . 

HANDBOOK FEEDBACK FORM 
 
Please return to:  The Headteacher, Alban Church of England Middle School,  
    Great Barford. 
 
 
Has this handbook been of help to you?     Yes/No 
 
 
Please inform us of any improvements that you think we could make to the handbook: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Name of Child  . . . . . . . . . . . . . . . . . . . . . . . . . . .   Class  . . . . . . . . . . 
 
 
Name  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Signature  . . . . . . . . . . . . . . . . . . . . . . .  


